
 

 

 

 

 

 

 
 
 

MEMORANDUM 
 

 
Date: June 5, 2020 

 
To: AMSC Staff 

 

ATLANTA METROPOLITAN STATE COLLEGE 

1630 Metropolitan Parkway, SW 

Atlanta, Georgia   30310 

Office of Human Resources 

 

Re:   Return to Campus plan 

 

As we plan for a gradual return of staff and faculty to the AMSC campus, our top priority will be to 

ensure a healthy and safe environment by complying with Governor Kemp’s executive orders and 

following guidance from the Georgia Department of Public Health (GDPH) and the Centers for Disease 

Control and Prevention (CDC).  

 

Using that guidance, AMSC has developed a plan for employees to return to campus in the 

three phases. As you may be aware, Phase one began on June 1. Phase 2 will begin July 6, and Phase 3 

will begin on August 3; however, those dates are subject to change.  Please note, while each phase will 

involve additional activity on campus, there is an expectation that teleworking, using Microsoft Teams 

rather than face-to-face meetings, and flexible work schedules will remain part of our normal operating 

procedures.  See the attached document for the departmental schedules for Phases 1, 2, and 3 – Return to 

Campus Schedule. 

 

As we transition back to campus, it is important that AMSC continues to follow applicable laws and 

regulations that support staff and faculty who may need accommodations or assistance.  Any employee 

with questions should contact their immediate supervisor and Human Resources for additional 

discussion regarding their work arrangement and scheduled return to campus.   

Everyone on campus has an individual responsibility to adhere to best practices known to protect 

themselves and to help reduce the spread of COVID-19.   

 

Every employee is expected to follow the GDPH and CDC basic guidelines: 

 Wash your hands often with soap and water, covering all surfaces of your hands and 
rub them together for at least 20 seconds. 

 If soap and water are not readily available, use a hand sanitizer that contains at least 

60% alcohol. Cover all surfaces of your hands and rub them together for at least 20 

seconds. 

 Avoid touching your eyes, nose, and mouth with unwashed hands. 

 Cover your cough and sneezes with a tissue or inside your elbow. 

 



 

 

Personal Protective Equipment: 

 Cloth face coverings are important in preventing transmission from asymptomatic 

individuals who have COVID-19.  Following the direction of Gov. Kemp, GDPH 

and CDC, all employees are strongly encouraged to wear face coverings or masks 

that completely cover their mouth and nose while on campus and when in public 

areas of the campus where social distancing is not possible. These include but are not 

limited to: in classrooms, in shared office spaces, in hallways and public areas of 

building, when walking across campus.  Face coverings are not expected to be worn 

in vehicles, in private offices, where the employee is working alone, and in areas 

where a minimum of 6 feet can be maintained between persons.     

 AMSC will provide each employee with a disposable mask, hand sanitizer, 

disinfectant wipes, and latex gloves (gloves will be provided to those 

departments servicing students/visitors).  These resources will be given to 

supervisors for distribution to their staff.   

 Reusable cloth masks have been ordered and will distributed to staff once 

received. 

 Employees may use their own masks if they are more comfortable doing so. 

 Sneeze guards/Plexi glass shields will be installed as soon as possible in all service 

areas and display signage reminding students/visitors of the importance of social 

distancing. 

 

Social Distancing guidelines: 

 When possible, workspaces and schedules should be modified to provide social 

distancing of employees through rotating or staggering work schedules. 

 When possible, employees should not share desks or equipment.  

 Meetings and conferences should be held virtually whenever possible. 

 Handshakes and other forms of close contact greetings are prohibited.    

 

Cleaning/Sanitation Practices 

 All common areas, including public restrooms and classrooms, will be cleaned and sanitized 

by Cleaning Service - ICS prior to staff/faculty returning to campus.  These areas will be 

cleaned twice daily going forward. 

 All employees should sanitize their work environment (desk and work area) with 

provided disinfectant wipes.   
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